Create Auto Numbers for ACC45

This procedure describes how to create auto numbers that are used incrementally when a new ACC45 form is created.

Note: you can apply for a block of numbers from the ACC eServices Support Line on 0800 222 994 (Option 3)

	
	

	Step
	Action

	1
	Go to Practice / Numbering on the menu bar. The Forms Auto-Numbering window will appear:
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	2
	Select the ACC45 form.

	3
	Enter a range of numbers in the Start and Finish fields.

	4
	Click OK.

Note: Ensure the Allow Overrun is set to No to ensure that the allocated number range is not exceeded once the numbers have been used.


