Set up ACC45 Electronic Messaging

This procedure describes how to set up electronic messaging used in transmitting and receiving ACC45 information.

	
	

	Step
	Action

	1
	Go to Practice / Preferences / Outgoing messages on the menu bar. The Outgoing Messages Preferences window will appear:
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	2
	Check the ACC45 check box.

	3
	Ensure the ACC45 is still selected and click on Properties.

The ACC45 Properties window will appear
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	4
	Complete details for ACC45 e-lodging 

· Delivered by - select New Zealand ACC XML 

· Time out after - specify the maximum number of hours for Profile to try to sending ACC45 forms. Default is 168 hours. 

· Maximum retries - specify the number of retries. Default is 3. 

· and then - select what Profile should do if the maximum is exceeded. Default is "do nothing". 

· Sending Details - select whether you want the form sent immediately when it is saved as completed, or batch the forms up to send them all at once. 

· Outgoing directory - enter or browse to the path of the machine you will be using to send the ACC45 forms. e.g. F:\ACCSend. 

· Incoming directory - enter or browse to the path of the machine you will be using to receive ACC45 messages. e.g. F:\ACCSend\Response. 

Note: before you set these preferences for the first time, you will need to create two folders under the ACCSend folder, one called 'Response' and one called 'Failed'.

· ACC45 URL - Enter the required URL.

If you are connecting to the ACC45 website directly then enter https://emgweb.acc.org.nz/accemg/index.html

If you are connecting via Healthlink to the ACC45 website then enter https://emg-healthlink1.acc.org.nz 

· Viewing the message can be restricted to a particular role.

Default is "Anybody".

	5
	Click the OK button.


